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 Step 17            Loan
Hiroyuki Motomura

Stored and managed specimens are 
not simply maintained in the collection 
but utilized for various research purposes 
such as for biodiversity, taxonomic, and 
ecological research. Some research-
ers visit organizations and examine 
specimens, but most of the others borrow 
specimens to examine them at their orga-
nization. In our museum, there were 52 
cases of loan requests (681 specimens) 
only in the fiscal year 2008 (which does 
not include a huge number of requests for 
on-campus use).

In this section, mailing of specimens 
is discussed. Wrap each specimen care-
fully in a gauze dampened with 20% 
alcohol. Transportation of highly concen-
trated alcohol is prohibited by regulations 
such as Special Provision A58 in the 
International Air Transport Association 
(IATA) Dangerous Goods Regulations; 
therefore, alcohol is diluted to 20%. Pack 

the wrapped specimen in 3 folds of thick 
plastic bag. Use sealer to seal the pack-
age, and try to enclose as less air as pos-
sible while sealing. Ziploc or any other 
thin vinyl should not be used, because 
alcohol can leak even on a small change 
in atmospheric pressure.

FV-801 sealer by Hakko Corporation, used for sealing speci-
mens in vinyl.

Packed specimen is placed in a cardboard box filled with 
cushioning materials.

Specimen is wrapped in a gauze dampened with alcohol and 
packed in vinyl.
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Place the hermetically sealed specimen 
in a cardboard box filled with cushioning 
materials. Ensure that the cardboard box 
is fairly strong.

Before shipping the box abroad, attach 
a clear Ziploc bag on the top or side of 
the box and enclose an invoice (specific 
list of the content) in the bag. This helps 
to confirm at the Customs that the con-
tent is not a Convention on International 
Trade in Endangered Species of Wild 
Fauna and Flora (CITES)-listed species 
or (tax-free) product. There is a column 
for the price of the content on an interna-
tional package, and an object that costs 
more than US $20 is subject to taxation. 
NVC (which means “no commercial 
value”) or a price of US $20 or lower can 
be written in the price column.

Even when the invoice is included, the 
content is sometimes checked at the Cus-
toms. In this case, there is a possibility 
that the vinyl package is opened. There-
fore, a written warning should be en-
closed with the box. The following points 
should be mentioned: (1) the content is a 
formalin-fixed specimen for research pur-
pose and has no trouble with quarantine; 
(2) the species is not listed in CITES; (3) 
the specimen is preserved in 20% alco-
hol; and most importantly (4) the package 
should be immediately resealed.

Two same invoices should be mailed 
with the package while shipping. One of 
them should remain with the borrower of 
the specimen, whereas the other should 
be signed by the borrower and returned to 
the lending organization as receipt. The 
borrower usually writes the result of re-
identification on the copy of the invoice. 
For general specimens, the loaning period 
is normally for 1 year.

Loan invoice for specimen. Information such as 
specimen data and loan period is listed.

Important memorandum to be enclosed with the 
specimen in the cardboard box.
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Fish photographs, taken with methods described in this manual, were 
published in the following books. These books can be downloaded as PDFs from: 
http://www.museum.kagoshima-u.ac.jp/staff/motomura/dl_en.html




